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ABSTEACT 

EngliSjh courses which involve the language arts 
skills and which should be incorporated into major career areas are 
described in this guide. The guide also describes the .units^ 
procedures, activities, supplementary materials, and evaluation tools 
and is keyed — by number — to the State Accreditation Standards and 
assessment objectives. Teaching units, divided into tw,o phases 
(low-*average level and average-high level) , consist of three general 
topics for each phase — self-awareness, career choice, and 
self -awareness as related to job success. Lists of teaching materials 
include supplementary texts, films, filmstrips, and paperback books. 
The names of agencies and associations related to career English 
materials are also listed, (JM) 
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Shaping Identity 
Developing Values 
Setting Goals 



KNOWING YOL'RSFX 
PLANNING ... 




Jot's in YiHif i iittiii' . Who Arc You? 
Before You Look . . . What Can You Do Now? 
Is There a Job Here for You? 
Looking for a Job . . . What Are the First Steps? 
You re Ready to Work . . . Will It Be the Right Job for You? 
Your First Job ... Can You Keep It? 
Jobs You Can Get Now 
Jol^ Information You Ciin Write For 
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CAREER EDUCATION \S_ 

INTEGRATING VOCATIONAL AND ACADEMIC EDUCATION TO 
O" PREPARE STUDENTS FOR WORK OR FURTHER EDUCATION . 



SELF AWARENESS. 
EDUCATIONAL AWARENESS 
CAREER AWARENESS. 
ECONOMIC AWARENESS. 
DECfSIOM MAKIf^r, . 

JOB PREPARATION. 
VALUE CLARIFICATION. 
EMPLOYABILITY SKILLS. 



C^AHKKH KNt;L!S!! 
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AN KXPLORATOHV AIM>K(.ACW 



B/\CKGROUND 

1. In 1971, the Federal Government desigTicted Career p:ducation as a prime 
area for development, research and funding. During 1971-73, the iTorlda 
State Department of Education selected Career Kriucation as the prime tnrget 
for curriculum expansion at all pi-ade levels and offered encouragement to 
include it as part of a total comprehensive education progiMm. Ourin^^ 
1972-73, Brevard County School Board recogTiizcd the State and T^ederal 
interest and supported an expansion of Career Education prosrrams. State 
ami County educators have agreed that the content-skills subjects, such 

as English, must become involved in and contribute to the Career Education 
program, Brevard Coujity students now working, as well as Brevard adults 
have expressed in a survey taJ<en in 1973 the feeling that students are often 
inadequately prepared in langnag'e arts skills which seriously affects their 
success and advancement in future occupations and/or advanced career- 
preparatory education. 

2. After considering all background factors carefully, the following immediate 
objectives were established: 1) To develop two one-semester Career English 
couri.es for high school students- -one for low achieving students and one for 
students with average to Ingh achievement rates. 2) To incorporate al] Ian-- 
guage arts skills, competencies, and objectives into the major Career Edu-- 
cation program objectives. Tliese skills and objectives have been identified 
by Federal agencies, Florida State Department of Educition, Brevard County 
and numerous educational institutions and projects. 



PROJECT DESCmPTION 

With these factors in mind, a Career English task force was formed (which 
includes teachers from each career field and language arts). During the spring and 
summer of 1973, N EW sequential instructional units w^erc designated, including object- 
ives and evaluation tools, multi-media materials and texts. All language arts skills 
are being incorporated into the major career areas identified by the Cnrecr Education 
teachers and the State Department Specialists. This guide decribes the units, pro- 
cedures, activities, supplementary materials, evaluation tools, and is keyed, by number, 
to the State Accreditation Standards and assessment o1)jectivos. In 1971, Brevard County 
will likely select product (student performance) oriented standards for evaluation and 
assessment. For accreditation purposes this English Guide sliould meet all present 
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ixiul pro J K v;au ; i>(- n'os<» stattthu'tls. Uo r!.u; *Ji^*<v ^^np,^ish courses (o he 
;i (utnll\ ur\\ , SI innjiiiUiH; t xjKM lenec lor ;inv slndenl nmi ((» it:n(ri!iinHMli,Mt(? and ]oni» - 
ranui* icil •r:m:;U'!' v;i!iit\ \l Is inhMnled tlwii tli'. ^i* <'Mdrsi'S will e<^nti'il)ule to 



STATI'S 1973-71 

The ^uide and materials for the Phase 1-2 Career English Course are teing 
field tested during tlie Fall Semester, 1973, in three high schools — Merritt Island 
High School, Hockledge High School, and Cocoa High School. Cocoa High School is 
also participating in the Brevard K-X4 Model Career L'ducation Project under a 
Fodenil grmit. Its objective is to restructure school pi'ograms to provide sequential 
Career Fchication for all students. In this cajDseity, the Cocoa High English faculty 
is also developing inde])endently of this Career English course, several nine-week English 
courses (units) primarily aimed at special occupational areas— example: English on 
Wheels (automotive). l*\jrther eurriculum development and evaluation of these and 
adciitional units will continue during 1973-7 1. By field testing both approaches/courses 
at the same school, cv;iIuation and re\ision will be facilitated. 

The average-high level Career FJnglish course (phase 3-5) will be field tested 
in sevor;il high schools beginning with the second semester, 1973-1974. It is possible 
that portions of the courses will be included in some of the Adult Education English 
program. 

Both "rough" copy course guides for Career English contain over one hundred 
sequential and independent units. It is possible that a one-semester course crowds 
tlie materials, presentation, and activities too much. In their final form, they maybe 
used as a semester or year course, primarily recommenrled for juniors and seniors. 



Mlciiu nts oT C r.roer Education 



Self Aw:^ren<^ss 
Appreciations ;in 1 AttitiKles 
Value Clarification 
Educational Awareness 
Career Awareness 
Economic Awareness 
Decision IMaJdng 
Job Preparation 
Kniployability Skills 



Speaking 

Writing 

Listening 

Using KesourcH* Materials 

Tliinking, Phuining, I.)ecis ion- making 

Logic 
Reading 

Comprehending 

Logical, Effective Action 

Viewiing 

Non^Verbal Communication 
Value Clarification (Choice making 
re: loyalties, etc. ) 
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i )vorvio\v 



AI'ttM* lu*M U'slin^ llie \tuU^ :um\ rr^visini; wIuto iuM*(*Hs:jrv, ihv. liiuxl ^uidos will !k» 
prinlcil in IIk? sprinu, li^TL 

The following coutsc nver\ic\v-5ummary and » i.iis lists are presented 
forvour informatiotu 7hc materials list contains only those items integrated into 
the course presentlv. )ther maieri.als are available oommercialW and new materials 
continue to be released. Hence, this list should rcniain open-ended and continually 
be updated. 




('A!U:!:i: KN(;LIKr( - A Siunnuiry 
Phase (low-avcrat(o level) 



Unit 1: Know About Yourself (Lessons 1-2) 

This unit is introduced by the awareness film, ''Adolescent Experience/ 
Shaping Identity'*, followed by class discussions and individualized reading ap- 
propriate to the students* family backgrounds, cultures, traditions, peer groups, 
recreation, and jobs. Students will interview their families and complete the 
Parent Interview forms. Using this information, students will write personal 
reports which will later be compiled into a class Who's Who , 

A vai^iety of personality tests is explained and administered to students 
to make them aware of which careers they may be best suited for. Students are 
required to record their* personal feelings in diaries or journals. 

Poetry, tapes, records^ guest speakers, films, and games are used in 
this unit to help students become aware of how they see themselves and others. 

The activities in this unit are designed to encourage students to improve 
their self image and awareness as well as basic communication skills. 

Unit 11: Choose for Yourself (Lessons 1-51) 

The Kuder Preference Test is adminstered and all eight career areas are 
explained. Students then research their areas of interest, compiling legible 
vocabulary lists of correctly spelled words as related to business. Research 
materials include SRA Work; Widening Occupational Roles kit, SRA Career 
Exploration films, Scholasticte Discovery kit, and technical magazines. 

Stud^mts are taught sentence construction and paragraph writing, and by 
the end of this unit are required to write a report on their career interests, 
fill out application and social security forms, write a letter of application and 
a resume. 

The activities in this unit are designed to encourage students to improve 
these skills: 

Speaking (role-playing^ speech, job interviews, telephone etiquette, 
taping, discussions, oral evaluations) 




ERIC 



4 



PIkiso 1 - 2 
(c^onlimuMl) 



Reading (poetry, Kuder Preference Survey, articles on careers, work 
briefs, technical magazines, Readers' Guide, plays, want-ads, 
diaries, short stories) 

Writing (vocabulary lists, complete and incomplete sentences, para- 
graphs, reports, job applications, worksheets, letters of ap- 
plications, worksheets, letters of applications, questionnaires, 
resumes, short story reports, personal evaluations, handwriting 
and printing, social security forms, letters requesting informa- 
tion, job descriptions) 

Listening (discussions, filmstrips, films, cassettes, oral quizzes) 



Unit III: Work for Yourself (Lessons 1 - 11) 

This unit is introduced by a study of laws about jobs. Availability of jobs, 
job qualifications, work permits, applications, letters of reference, fringe benefits, 
and unions are explained by guest speakers, such as representatives of private and 
slate employment agencies and unions. 

The unit concludes with the students* completing Self-Inventory and Occupa- 
tional Survey Forms, referring to materials that have been compiled in their 
individual folders. A requirement of the course is a post-test given to determine 
the students' reading levels. Reading for Understanding or the Zip Scale Reading 
Test is recommended. 

The activities in this unit are designed to encourage students to improve these 

skills: 

Speaking (discussions) 

Reading (career pamphlet, career comic books, articles on careers, 
social security pamphlets, reading tests) 

Writing (work permits, quizzes, note-taking, survey forms) 
Llstening(lguest speakers) 
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- A Smnmnry Ovrrviow 




Unit 1: Avaroncss ol Sell (Lesson I - IH) { ^ 

In this unit activities are designed to develop a greater awareness of self, 
past and present, and of others, as well as to improve communication skills. 

Written assignments include word association reactions; responses to 
given categories, such as likes and dislikes or interests related to pets, tele- 
vision^ clothing, famous personalities, etc. ; and a self profile based on Kuder 
I^reference Test scores. A written resume or data sheet is the final product of 
the self-study. Basic grammatical skills stressed include complete sentences, 
eliminating fragments and run-ons, possessives, pronoun case and reference, 
spelling, and punctuation. 

Readings include poetry with themes of personal identity, general infor- 
mation on personality and interpretation of personality tests, and a novel chosen 
by the student. 

Listening and viewing activities to be discussed and evaluated include the 
filmstrip "Shaping Identity, ^' Bill Cosby's **My Brother*' (on tape), and speakers 
from local personnel departments relating personality to success in business. 

Speaking activities include group and class discussion of speakers, film- 
strips, and literature (including a novel), as well as role-playing activities. 

Unit 2: Choice of Career (Lesson 19 - B2) 

The major purpose of this unit is to develop the student's awareness of 
career opportunities and their respective requirements and guide him in the 
process of selecting appropriate careers. 

The student will use the classroom reference materials, write letters, 
interview persons working in the fields, and discuss filmstrips, and topics pre- 
sented by guest speakers. The culminating activity of his individual career 
research is a written summary-analysis essay and oral report. 

Then more specific direction is given to prepare the student for obtaining a 
job in that field. Students start with sources for obtaining jobs, such as classified 
ads, and write letters of application, role play telephone inquiries and the job 
interview, complete many different application forms, and write follow-up thank you 
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Unit 2: Choic*^ "-A ^ ar* ; rrv, lj-f:i; 

letters. Speakers from state i-rriv^ivmeni and l>c?i- vr-c: . ; v • : J:i.:«.r; •;ifc:cus.=; interview 
techniques and local employment opponunitios. Loc.-i c. ^^rr T'Uiity ccUcge representatives 
outline two-year programs, co<iperuii;o v^rogranis ;vv:; . "'t'rr:.^, and vocntional programs* 

Students are grivca words commonly uFc-d ir» buin t are responsible f^t devel- 

oping a vocabulary for their chosen career, Periodie .'v take *imed dtr^elopmental 

reru.lings on career research materials. 

A second novel is read and reported on individu. •! • <mali gi'oups according to 
a given outline, stressing an evaluation of the protagotii ;t nnvi his values, choices, and 
success or failure. Students will then evaluate reports others according to a checklist. 

While all students are required to perforn^ varinvs lending, writing, speaking, 
and listening tasks, more personalized attention can be given as the students work on 
their research projects. 

Unit 3 

P:mphasis is placcv in this unit on developing awareness of self and others and 
potential for succcf^i* on the job. Values clarification and employability skills are also 
primary concerns. 

Students ^^act to and role play work situations presented in film-strips, such 
as **your First Week on the Job,'' and study employer-emplo^'ee relations and reso- 
lution of conflicts, analyzing the roles of organized labor unions and management. 
Panels consisting of labor and management representatives from the community are 
a key source of information. 

Kmployability skills or human relations are stressed as well as basic com- 
munication forms and procedures, such as personnel packet forms, inter--office 
memos, telephone activities dealing with orders, complaints, inquiries.; ate. 
Further oral skills are developed through demonstration and sales speeches. 

The report on the third novel read is an essay analyzing three main priorities 
or values of the main character. Arthur Miller* s Death of a Salesman is read 
aloud in parts and discussed in groups before the student writes an essay about goals, 
success, and values of the characters. 

As a final project each student chooses to write an autobiography summarizing 
himself, an essay of self-ana lysis or a letter of recommendation for himself. 
P^ach student prepares an identity collage from pictures collected during the semester. 

Many filmstrips from Guidance Associates and Scholastic act as spring- 
boards for discussion of employability skills and personal goals. 
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CAliKKR ENCILISU 
TKACIIINC iMATEUIAli; 



Supplementary l exts and Materiuls to be Purchased- ~Numl>er recommended for one class 

Phase Ciunpiuw 25-35 students/ 

3^-5 1-2 

1. Allied Education Council, Distribution Center 
\\ O. Box 78, Galien, Michijian 49113 

5 15 Career Education: Vocational-Technical Series - 

Appliance s 

5 15 Career Education: Vocational-Technical Series - 

Automotive 

40 1 2. Cities Service Oil Co. Business and Education Dept. 

GO Wall Street, N.Y.C. Words Often Used in Business, 

3. IX^lmar Publication , Mountain \Mev/ Avenue, Albany, N.Y. 12205 

5 1 Industrial Labor and Community Relations 

(Merle E. Strong) 

f) Start in the Ri<;ht Direction (1970) 

r> Choosing Your Job (1970) 

5 Find and holding a Job (1970) 

4. Educational Services, Northeast Missouri State University, 
Kirksville, Mo. 63501 

40 30 Choosing Your Career $1.50 

5 5 ilovv to Get Your Job (American Youth Guidance Series) 

5. Educational Research Division of Educational Design, Inc. 
47 West 13th Street, New York 10011 

1 ErU)-30I W^orhi of Work 2: Getting a Job (less tape player) 

Note: This may be available through the DE Coordinator in your school) $131. 
Casseltes. 

(). J. C. Penney Educational and Consumer Relations 
1301 Avenue of Americas, New York 10019 
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Phase 



;^-5 1-2 

li 2 Awareness Game (Insight Into People Series) 11.00 

Forum - Spring, Summer 1J:72 no cost 

6 A. Frank E. Richards Publishing, Phoenix, New York (1966) 

30 (to be duplicated) Getting and Holding a Job. 

(Gernard Schneider) 

7. Globe Publishing Company, Inc. 

175 Fifth Avenue, New vork, N.Y. 10010 
30 Searching for Identity (Pathways to the World of English) 2.40 

8. King Features, 235 E. 45th Street, New York, N. Y. 10017 

3 sets 3 sets Popeye Careers Comic Books (total 15 books) 

(Printed by Carlton Press, Division Street, Derby, Conn. 06418) 

1 X 9. National Career Information Center, Career - 75^ for each area 

Resource Bibliography and one subscription (year) 15.00 
(Check on membership) 

10. Palo Alto Unified School District 
Instructional Materials Center 
25 Churchill Avenue, Palo Alto, Calif. 94306 

2 2 11. Life Career Game 6.00 

Perfection Form, * 
214 W. 8th Street 
Logan, Iowa 

12. Death of A Salesman 1.20 
Portal Press, Inc. , Publishers, 
605 Third Avenue, New York, N.Y. 10016 

1 Springboards: On the Job 

■ ■ 13. Scholastic Magazines and Book Service 

Suite 456 

2970 Peachtree Road, N.W. 
Atlanta, Ga. 30305 
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$ 1 . 00 


14. 


S(:'!< :;v'e Kt^stntrch Associnies, Iwc. i^-.', 






i\ O. Box 21:^0, Allanta, (5a. 






Da\ id l i ipp 






b).'i5 S. Conwav', Apt. A- 1, Orhiado, xla. «*^280G 




2 sets 1 set 


7-42cS71 Survey of Pci'sonal Values 


4.85 


2 sots 1 set 


7--2S7f> Scorino Stencil 


. 90 


2 sets 1 set 


7-2874 liuorpretive Manual 


. 64 


*i sets i set 


7-42760 Survey of Interpersonal Values 


4. 85 


2 sets 1 set 


7~27G2 Scoring Stencil 


. 90 


2 sets 1 set 


7-27G1 Interpretive Manual 


1 AO 


1 1 box 


SRA: WORK (Wulemng Occupational Roles) 


159. 00 


1 1 book 


SRA: Career Exploration: Keys +5-3050) 


100. 00 




Form E 10 fibnstrips 




2 1 


7~434ij Kuder/Prcference Sui'vey (25 per pUgJ 


7.60 




^{When ordering 20 or more pkgs.) 




1 1 


73408 Interpreting Kuder E. Gen. Inte Survey (1973) 






(Over)iead transparencies) 


8. 64 


1 I 


KNOW (Knowledge Needed to Obtain Work) (1973) 


159. 00 




Teac her/ Counselor Guide - Book of Transparencies by 






Thomas Jacobson) 




1 1 


Handbook of Jo); Facts 


5.60 


I 1 


About You 


2. 15 


1. 1 


W^hat to Do After High School 


2.42 


1 1 


Where Do I Go From Here? 


1.62 


1 1 


How to Get Into College and Stay There 


2.48 



1 1 15. Sears, Consumer Information Services, Dept. 703 - 

Public Relations* A Department Store in the Classroom. 

7401 Skokie Blvd., Skokie, Illinois 6007G 1.00 



15A 'I'wo new systems developed by P. K. Yonge Lab School, 

Gainesville, I'la. , and published Education Achievement Corp., 
P. O. 00x7:510, Waco, Texas 7(v7J0. 

1 kit 1. Motivation for Career Success (Gth Grade level reading. 

hiquiry approach - 30 lessons cassettes, etc.) 
1 kit 2. Creating Your Future (for non-academically oriented 

teens and adults - 30 lessons - cassettes.) 
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Iv). SiKith-Wfsimi j'l ^ tMML' ^.'<''nM>any, inc. 

Kilcrtivc K iRi^lisn \vv Husini'ss (.•oni miinic :u K(K ) iuul 

Wurkbook/St iul y !>n>jCH!ts iur P^ffcctn^e Eiiu lish (workbook excellent) 

17. U. S. Dept. of Labor - Bureau of Labor Siatisties, 
I'. S. Government Printing Office, 
Washington, D. C. 20402 



Dictionary of Occupational Titles (mul Train in Manual) 

Occupational Ovitlook Handbook 

18. (Olson) Webster f)ivisioii, McGraw-Hill Book Co. 
G80 Forrest Road, N.E., Atlanta, Ga. 30312 



Your Job and Your Future, Book I (1968) 
Your»)ob and Your Future, Book II (1968) 

19. Xerox Education Publications 

Education Center, Columbus, Ohio 43216 



Work and Career . 45 

Rise of Organized Labor . 45 

Status 



20. Follett Piiblishing Co. 

1010 W. Washington Blvd. , Chicago, 111. G0607 

Success in Langungc/A 

Unit I - Keflections 

Unit 2 - Lend an Ear 

Unit 3 ~ As a Matter of Fact 

Unit 4 - The Sound Around Us 

Unit 5 " LeVs Talk It Over 

Unit 6 - Say It on Paper 

Unit 7 - What^s Behind the Cover ? 

Unit 8 - The Job in Your Future 



21. Steck-Vaughn, Austin, Texas 

Language Exercises, Red Book . 99 

Language Exercises , Gold Book . 99 

22. Frank Richards Publishing Co. , 324 1st Street, Liveipool, N. Y. 13088 

I W'ant a Job Transparencies (roc. for Adult p:duc. ) 25. 00 



II 



FlLMS'rRli\S . Color - Sound - Up-lo-dalc 

Guidance Associates of Plcasantville, New York 10570 




(A subsidary of Harcourt Brace Jovanovich, Inc* ) 



Adolescent Experienc: Shaping; Identity 

(2 filmstrips; 2 12*' LPs /$37* 50/9B-103 141) 

Adolescent Experienc: Setting Goals 

(2 filmstrips, 2 LPs, /$37. 50/9M103 166) 

Job Attitudes: Trouble at Work 

(4 filmstrips; 2 12»' LPs $37.50/93-100 337 ) 

Job Attitudes: Job That Goes Someplace 

(2 filmstrips; 2 12^* LPs/$37. 50/9B-102 275) 

Jobs and Gender 

(2 filmstrips; 2 12'^ LP*s/$37, 50/9B-103 349) 

Job Hunting: Where to Begin 

(2 filmstrips; 2 12*' LPs /$37. 50/9B-102 259) 

On the Job: Four Trainees 

(4 filmstrips; 2 12'' LPs/$37. 50/9B-101 285) 

Your First Week On the Job 

(2 filmstrips; 2 12'' LPs/$37. 50/9B-101 988) 

Your Job Intemiew 

(2 filmstrips; 2 12^' LPs/?37« 50/9M-107 654) 

IMany other film strips in Guidnnrp, Aesnoiates Series - but course 
uniis are ke^'ed to these specifically. 



Scholastic Magazine and Book Service Suite 456, 2970 Peachtrce Road, N.W. , 

Atlanta, Ga. 30305 
DISCOVERY (WORK) new, fall, 1973 
8 f ilmst-Hps and records #3596 $119. 50 
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(A»ulorsoi))-Wobsler Division, McClraw-llill liook Company 
Gene Wesley, P. O. Box 135. DeFuniak Springs. Florida 32433 



A090218 World of Work Kit (1971) - below average - G9.60 

(suggested) 

(Andrews) - Gregg Division, McGraw-Hill Book Co. 
Dave E. Stork, Reg. Mgr. 680 Forrest Road, N.E. 

Atlanta, Ga 30312 

A090212 About Her (1968) 
A090213 About Him (1968) 
A090214 The Job You Want (1968) 
A090215 YOU Said It (1969) 
A090216 iVs Up To You (1970) 
A090217 You Pay For It (1970) 

(Teacher manual furnished upon request) 

(Consultant services available) 

Pollett Educational Corp. (1967) 
Turner Career Guidance Series (1971) 
FoHett Publishing Co. , 1010 W. Washington Blvd, Chicago, 111. 61607 



A090206 Wanting a Job . 87 

A090207 Training for a Job . 87 

A090208 Looking for a Job .87 

A09Q2Q 9 Starting a Job .87 

A090210 Holding a Job . 87 

AQ9Q211 Changing a Job .87 

(Teacher's Guide free upon request) low ability 

Harcourt, Brace - Write On! 1.95 

MacMillan Gateway Series 

The MacMillan Co. 255 Ottley Drive, N.E. 

Atlanta, Ga. 30324 

A Family Is A Way of Feelin g 1.68 

9Q5Q1EQ Rebels and Regulars 1»68 

9050 IFI People In Poetry 1.47 

905 01 F3 Justice 1.59 

90501 F2 Something Strange 1.71 



1.11 
1. 11 
1. 11 
1.11 
1.11 
1.11 
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Florida. MniQ Adopted List (continued) 



2vr?:i!M)(; lUnv to (.Iuhisc \ our W ' > : 
2()a2rH)7 How to Gel aJol) 



$ i.:5:> 

1.41 



(varying ability, !) - 12) 

^* (Morrison) - Gregg Division, McGraw-Hill Co. 

1)80 Forrest Road, K.E,, Atlanta, Ga. 30312 
A Career in the Modern Office Series 



2032901 Opportunities in Today^s Offices (1969) 

2032902 Making the Most of Yourself (1969 

2032903 Making the Most of Your Skills (1969 

2032904 Getting the Right Job (1970) 

(low ability) 



1.68 
1.68 
1.68 
1.68 



40 
2 



30 



(Reiter) Polaski Company, Inc* (1973) 

P. O. Box 7466, Philadelphia, Pa. 
90501 P9 Vocational Technical 
90501 P4 Business 



19101 



2.50 
2.50 



Scholastic Magazines and Book Service 
Suite 456, 2970 Pcachtroe Road, N.W. 
Atlanta, Ga. 30305 



X 
X 



705019G Action Library I (1972) 
705019N Action Library II (1972) 
South-Western Publishing Co- , Inc. 
5101 Madison Road, Cincinnati, Ohio 



45227 



30.00 
30.00 



40 



30 



2032910 You and your Job (Blackledge et al) (1967) 
(Finding It - Getting It - Keeping It) 

2032908 Business Behavior (average ability 11-12) 



1.47 



2.61 



10. McDougal Littel, Box 1667, Evanston, III. 60204 
Man Series for supplementary literature - 
theme units -6 levels of difficulty - Man in the 
Fictional Mode, Man in the Poetic Mode , Man in the 
Expository Mode , Man in the Dramatic Mode 



1.47 - 1.08 
per copy 



ERLC 
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CAREER KNGMSH - Supponing Roiuiin^ Materials 
PAPERBACKS i*eoorr"».inentiod lor C ns^s Library 



Educational Paperbacks 1970-71 
Simon Schuster, Inc. 
1 West 39th Street 
New York, N. Y. 10018 

Carnej^ie, Dale 

Lislon, Robert A. 

Neal, Harry Edward 

Ncal, Harry Edward 

Scobcy, J oar. a,- 

McGrath, Lee Parr 

Winter, F:imer L 

Washington Square Press 
Simon ^* Schuster, Inc. 
iVM) VlUh Avenue 
Nei\ York, N.Y. 10020 

Shapiro, Milton 

Schoor, Gene 



Noble Publishers 

Russell, Bill 

Fawcett World Library 

(i7 W. 44lh Street 

New York, N. Y. 1003(5 

Lee, Bruce 

Wash. 10(57 



Blanton, C. 



ERLC 



How to Win Friends and Influence People 

Your Career in Law^ Eivforcements 

Your Career in Banking 

Your Career in Electr^mics 

Creative Careers for Women ; 

A Handbook of Sources and IdeafJ for 

Part-time Jobs 

How to Be an Effective Secretary 



Jackie Robinson and the Brooklyn Dodders 
The Story of Ty Cobb 
The J im Thorpe Story 

Go Up for Glory 



J. F. K. Boyhood to White House 



Hold Fast To Your Dreams 
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21)0 M:ulistMi Avcnur 
Now VorK, N. Y. lOUli. 



Hospital Zotio 
Student Nurse 



Bantam Books, Inc. 
School 8j College Division 
()(>(•> Fifth Avenue 
New Vork, N. Y. 10019 

Kieh, Elizahetli 

Pot;rel)in» Letty Collin 

I'olos, 

Goodman, 

Fo rsdyko, 

Clark, Jan (107:3) 

>kinHe, 

Canielli, December 
Dell 

'j iMentviille VVarehousint;- Co. , Inc. 
Chanj^e Brid«;e Kond 
Pine Brook. N. ^ . ITOnS 



Flying High 

How To Make It In A Man^s World 

The jjook of Expert Driving' 
NH5J)57 

lAuda Goodman\s Sun Si^Tis 

Weather and W'ealher Forecasting - 

KGSIO 

Computers at Work 

' Die Qualtiy of Courai;e 

Pniskelball: Grcal Teams, Greal Men 
C ereal Moments 
SP7(;7<) 



\ ouni;, Al 



ZindeK Pavd 



Snnkes 

Laurt^ 79:37-3 



The Pii^man 



.(30 
.50 



. 95 
1.25 
.95 

1.50 

1.45 

1.45 

.GO 



.GO 



I.aurel-Loft 6970-9 (Class set recommended) 



ERLC 
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l*:i|Hnli:irlv 



llciUoff, Nal 

Stolz, Mary 

Asbe. B. D. 

Woods, George A. 

Olscwi, Gene 

Kllliflea, Marie 

The Perfection Form Co. 
214 West Eighth Street 
Logaiit Iowa 51546 

Lipsyte. Robert 
Miller, Warren 
Wilkerson, David 
McKay, Robert 
Wojclechowska, Maia 
Baron» Virginia Olson 
Hen toff, Nat 

ERIC 



tlazz Country 

Laurol-Lcaf 4197-9 .60 

Goodbye My Shadow .50 
Laurel-Leaf 2990-9 

The Young Lawyers; Test Case .75 
8629-1 

Vibrations . 75 

Laurel- Leaf 9414-9 

The Roaring Road .50 
Laurel-Leaf 7498-9 

With Love from Karen .75 
9615-1 



The Contende r .76 

9056 .65 

The Cool World .75 

9054 .65 

Cross & Switchblade . 95 

9057 .80 

Pavels Song .75 

9070 .65 

Don^t Play Dead Before You Have To .75 

9443 .65 

Here I am .75 

9151 .65 

Vm Really Dragged But Nothing Getg .60 

Me Down .50 
9169 
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Paperbacks 
Pago 4 



The Pt'rI'tM'lion I'uvm Vu. - ronlinutui 



Killilua, Marie 
Parks, Gordon 
Neufeld, John 
Boham, Frank 
ZindeU Paul 
Haggard, Elizabeth 
Felsen, Henry Gregor 



Karen 
4600 

The Learning Tree 
9183 

Lisa. Bright and Dark 
9201 

The Nitty Grttty 
9469 

My Darling, My Hamburger 
9230 (several copies) 

Nobody Waved Goodbye 
9247 

Crash Club 
2140 



.75 
.65 

.95 
.80 

.75 
.65 

.75 
.65 

.75 
.65 

.75 
.65 

.75 
.65 



Scholastic Book Services 
904 Sylvan Avenue 
Englcwood Cliffs, N.. J. 

(25<V' Discount) 

Tunis 

Peck 



Go, Team, Go 
1395 

The Life and N^ords of 
Martin Luther King, Jr. 
2058 




.60 



.60 



HSIDMDUAUZED 

READING 

PFDGRAM 



SUPPLEMENTARY PAPKHBACKS 
for Class librarv 



Scholastic Boo ; Service, Coiuit>ued 
Smith, ed, Small World 




Carson 
Cobulash 

Williams 

Gault 

Wjmdhain 

Ctillospie 

Bradbury 

Whitney 

McCullocMi 

IMalk 

Wolff 

Aldrich 

Kjelfraard 

ISlcCall 

Simon 

Fricndlich, QiU 
Robinson, ed. 



The 23rd Street Crusader 
The BoaUuks 

Ask Me If I Love You Now 
The Fastest Funny Car 
Two Wheeled Thunder 
Candy Stripers 
A Kind of Summer Love 
Love is Never Enough 
Willow Hill 
Second Year Nurse 
Martv 

Linsey Herself 
A White Bird Flying 
Buckskin Brigade 
Danger Zone 

Hit Parade of Horse Stories 



2603 
44;i4 
}il(>4 
2922 
2410 
2285 

'j3V2 

2i7(; 

2913 
Kr)()3 
3423 
H(U)2 
2355 
8032 
296 
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Hit Pai-ade of Sports Stories 3r)7 
Hit Parade of True Flying Stories 9043 

Action Library I 2704 

5 copies of 4 titles (reading level 2. -2.4) 
Action Library 11 2713 

5 copies of 4 titles (reading level 2.5-3) 
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$ 1,00 
.4)0 
.CO 

.7a 

.(•0 
.75 



9 4*i 



,75 
,1)0 

,7r» 

.75 
.75 
.75 
.00 

,50 
,50 
♦ 50 

30,00 
30, 00 



HKLPFrL NAMKS :u\d ..DDRFSSES related to Career En^^n sh M atcrials 
and iiifornintu^n (free, inexpensive, and average prioeii) 
Many ajiencios aiui associations will send elass sets ol pani])hlels, 

Uniled SUitos < K>v<M'n:utMU Piiblis!u»rs: 

Snpcrinli-iidfut t)l I VxunuMils, U.S. GovevnnH»n«. SNintini; OfCice, 
Wasliinuton, i), C\ 20402. (Write for cataio^b listing vocational 
inonogi aphs. ) 

U.S. Dcparlmont of A*;riculture, Washin^n, 20515 

U.S. Department of Defense, Washington, D.C. 20305 

U.S. Air Force U.S* Marine Corps 

U.S. Army U.S. Coast Guard 

U.S. Navy 

U.S. Civil Service Commission, Washington, D.C. 20415 

U.S. Department of Commerce, Bureau of the Census, Washington, D. C. 

U.S. Department of Health, Education and Welfare, Washington, D. C. 

Public Health Services 

Office of Education 
U.S. Department of Labor, Washington, D. C. 20210 

Hureau of Apprenticeships U. S. Employment Service 

Hurcau of Labor Statistics Women's Bureau 

U.S, Department of Labor, Washington, D.C. 20210 

Private IHiblishcrs: 

Ca recrs, I .a r>;o, Morida 

Chronical Guidance Service, Inc. , Moravia, New York 
Educationid Services, Kirksville, Missouri GlJSOl 
B'nai B'rith Vocational Service, Washington, D.C. 

Professional and Trade Associations: 

Business Administration 

Accountimt: National Association of Accountants, 505 Park Ave. , 
New York, New York 10022 

Advertising workers: American Advertising Federation, 1225 
Connecticut Ave. , N. W. , Washington, D.C. 20036 

Marketing research worker: Small Business Administration, 
Washington. D.C. 20410 

Personnel workers; Anierican Society for Personnel Adminis- 
tration, 11) Church St., Ben^a, Ohio 40017 

l'ui)Iic delations workers: The Information center. Public Rela- 
tions Society of America, Inc. , 845 Third Ave. , New York 
New York J 0022 

Educational Properties, Inc., P. O. Box DX, Irvine, Calif. 92664 

The National Standard Career Education Model K - Adult Information 
Sheet (28»* X 22'* - Color) 
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Clergymen: Contact your local clergy • 

Conservation Occupations 

Forester: U.S. Department of Agriculture, Forest Service, 

Washington, D. C. 20250 
Forestry Aids: U.S. Department <if Agriculture, Forest i$ervice, 

Washington, D.C. 20250 
Range Managers: Bureau of Land Management, Denver Service 

Center, Federal Center Building 50, Denver, Colprftdo 80225 

Counseling Occupations 

Employment Counselors: National Employment CouAselors Absoc. , 

1607 New Hampshire Ave., N.W. , Washington, D^C, 20009 
Rehabilitation Counselors: National Rehabilitation CouAseling 

Assoc., 1522 K St. , N. W. , Washington, D^C, 20005 
School Counselors: American School Counselors Association, 

1607 New Hampshire Ave*, N.W. , Washington, D.C, 20009 

Engineers 

Aerospace Engineers: American Institute of Aeronautics and 

Astronautics, Inc., 1290 Ave. of the AmerictSi New York, 

New York 10019 
Agricultural Engineers: American Society of Agriculteral En* 

gineers, 2590 Niles Road, St. Joseph, Michigan 49085 
Civil Engineers: American Society of Civil Engineers, 345 East 

47th St. , New York, New York 10017 
Electrical Engineers: Institute of Electrical and Electronic 

Engineers. 345 East 47th St. , New York, New York 10017 
Mechanical Engineers: Same as above. 

Health Service Occupations 

Physicians: Association of Medical Colleges, One Dupont Circle, 

N.W., Washington, D.C. 20036 
Osteopathic Physicians: American Osteopathic Association, 212 

East Ohio St. , Chicago, Illinois 60611 
Dentists: Dental Association, Council on Dental EducaMon, 211 

East Chicago Avenue, Chicago, Illinois 60611 
Dental Hyglenists: Division of Dental Health, Public Health Service 

U. S. Department of Health, Education and Welfare, Washington 

D, C. 20201 
Dental Assistants: Same as above. 
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lX»nt;il Laboratory Techniciajis: Amorican Dental Association, 
Council on Dental Educalion, 211 East Chicago Avenue, 
ChicaRo, Ulinois fiOGll 

Registered Nurses: ANA-NLN Committee on Nursing Careers, 
American Nurses' Association, 10 Columbus Circle, New 
York, N. Y. 10019. Same for Licensed Practical Nurses. 

Medical Assistants; American Association of Medical Assistants, 
200 East Ohio St. , Chicago, Illinois 60611 
• Surgical Technicians: Association of Operating Room Technicians, 
Inc. , 8035 East Prentice, The Denver Technological Center, 
Englewood, Colorado 80110 

Optometrists: Optometric Association, 7000 Chippewa Street, 
St. Louis, Missouri 63119 

Pharmacists: American Pharmaceutical Association, 2215 Con- 
stitution Ave. , N.W, , Washington, D,C. 20037 

Occupational Therapists: American Occupational Therapy 

Association, 251 Park Avenue South, New York, N. Y. 10010 

Medical Laboratory Woikers: American Society of Medical Tech- 
nologists, Suite 1600, Hermann Professional Building, 
Houston, Texas 77025 

Medical Record Librarians: The American Medical Record Assoc. , 
875 N. Michigan Ave. , Suite 1850, Chicago, Illinois 60611 

Chemists: American Chemical Society, 1155 Sixteenth St. , N. W. 
Washington, D. C. 20415 

Music Teachers: Music Educators National Conference, The National 
Education Association, 1201 Sixteenth Street N.V-., Washington, 
D.C. 20036 

Technician Occupations 

Engineering and Science Technicians: National Council of Tech- 
nical Schools, 1835 K Street N.W., Room 907, Washington, 
D.C. 20006 

Food Processing Technicians: Contact your school counselor. 
Draftsmen: American Federation of Technical Engineers, 1126 
Sixteenth Street, N,W. , Washington, D,C. 20036 

Other Professional Occupations 

Arc hilccts: The Amorican Institute of Architects, 1785 Massa- 

ihusetts Ave., N.W. , Washintgon, D.C. 20036 
Homo Kconomists: American Home Economics Association, 

2010 Massachusetts Ave. , N. W. , Washington, D.C. 20036 
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Lawyers: Information Service, The Anieiit im Bar Association, 
1155 East t>OLl^ Street, ClucMgo, Illinois (>0(;o7 

Prograincrs: Data Processing;* Mana^cmoni Assoeiation, 505 
lUisse Highway, Park lli(lg<i , Illinois (5()0(irt 

Kecroation Workers: Nation;il Industrial U(H'roatii>n AssociaU<)n, 
20 North Wacker Drive, Chicago, filhioiji (JOOOfi 

Clerical and Related Occupations 

Clerical workers: Contact your stale employment office for infor- 
mation concerning positions of bookkeeping, cashiers, file 
clerks, office machine operators, receptionists, typists and 
telephone operators. 

Electronic Computer Personnel: Data Processing Management 
Association, 505 Busse Highway, Park Ridge, Illinois 60068 

Stenographer and Secretary: The Institute for Certifying Secre- 
taries, G16 East 63rd Street, Kansas City, Missouri 64110 

Sales Occupations 

Automobile Parts Counterman; Automotive Service Industry 

Association, 230 N. Micliigan Ave. , Chicago, Elinois 60601 
Automobile Salesmen: National Automobile Dealer Association, 

2000 K Street, N. W. , Washington, D.C. 20006 
Insurance Agents; The Live Underwriter Training Council, 1922 

F Street, N.W. , Washington, D.C. 20006 
Real Estate Salesmen: National Association of Real Estate Boards, 

Department of Education, 155 Superior St. , Chicago, Illinois, 

60611 

Retail Trade Salesworkers: The National Retail Merchants 
Association, 100 West 31st St. , New York, N. Y. 10001 

Service Occupations 

Barber: National Association of Barber Schools, Inc. , 750 Third 

Avenue, Huntington, West Virginia 25701 
Cosmetologists: National. Beauty Career Center, 3839 White Plains 

Road, Bronx, New Yoik 10467 
Cooks and Chefs: Culinary Institute of America, Inc., 393 Prospect 

Street, N.W. , New Haven, Conn. 06511 
FBI Special Agents: The Federal Bureau of Investigation, U.S. 

Department of Justice, WashingUm, D.C. 20535 
Police Officers: International Association of Chiefs of Police, 

11 Firstfield Road, Gaithersburg, Md. 20760 
State Police Officers: Contact your State Civil Service Commission. 
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Firefighters: internaiicinal A^^.'rrociation of FircTii^hlur.s, 905 Six- 
loenlh SU , N.W., Washin^loa, D.C\ *20UO() 

HospiUU Ationriantiv. Dlvi.sion L 'divvvs and Uccnutmeiit, Ameri- 
can HospiUil Association, vS4o N. Lake Sihu^j Drive, 
Chicago, Illinois iiubi I 

Social Sorvici' Aides: Conir.cM. yo^ir eiU . .;<:.unty or slate welfare 
deparinienls, (UMUV(.;n'jn^ v?f reereaUv^-i vv iocai Community 
Action Agency. 

Skilled and Other Manual Occupalions 

Building Trades: /Unerican Federntion of Labor and Congress, 

International Union of Aiuerica, ^lo Sixteenth St, , N» W. 

Washington, D. C. 2000G 
Brick layer: Brick Layers, Masons, and Plasterers' International 

Union of Anierica, 8x5 FifteeuUi Street, N. W. , Washington, 

D. C. 20005 

Carpenters: Uniti-jd }3rotheihood of Carpenters and Joiners of 
America, lOi Constiiuuon Ave. , N. W. , W^ashington, D. C, 
20001 

Cement Masons: Brick Layeris Masons axid Plasterers^ Inter- 
national Union of Aaiorica, 815 Fifteenth St,, N.W, 
Washington, D. C. 20005 

Plumbers and IMpe Fitters: National Association of Plumbing- 
Heating- Cooling ContractAors, 1016 20th St,, N\ W. 
Washington, D, C. 2003tJ 

Floor Covering Ii2StaJlery; Carpet imd Rug Institute, Empire 
State Building, New York, N. Y. 10001 

Operating Engineers (Consliojciion): International Union of Oper- 
ating Kngineers, 1125 Seventh St, , N. W. , Washington, 
D.C. 200:]G 

Sheet Metal Workers: Sheet Metal Workers' InUirnational 
Association, 1000 Connec^:cut Ave. , N, W, , Washington, 
D. C. 20036 



Driving Occupations 

Over- The-Road- Truck drivers: American Trucking Association, 
1616 P Street, N.W. , Washingtrm, D.C. 20036 

Machining Occupations: The National Alachine Tool Builders Association, 
2139 Wisconsin Avenue, W. , Washington, D.C. 20007 



Mechanics anci Reprtinnou 

Air-oontlitionint;, Hufri^oration rind Heating mechanics: Rcfrij;- 
oration StTvuH: Kngint^M\s Society, AX\ N. Waller Avenue, 
Chicago, Illinois (>0(i)4 

Autoiiu)l)ile body repairmen: Autx)motive Service Industry Associa- 
tion, 2:\0 N. Michigan Avenue, C hicigo, Illinois 60()01 

Automobile mechanic: Same as above. 

Business machine servicemen: Contact local dealers who sell 

typewriters, adding and dictating machines, as well as branch 
offices of national companies. Technical and vocational 
schools offer trainin^^. 

Diesel mechanic: International Association of Machinists and 

Aerospace Workers, 1300 Connecticut Ave., N. W. Washing- 
ton, D.C. 20036 

Farm equipment mechanic: Farm jmd Industrial Institute, 850 
Wrigley Building, N, 410 North Mieliigan Avenue, Chicago, 
Illinois GOHll 

Motorcycle mechanic: Contact local state employment office or 
local dealers. 

Television and Radio servicemen: National Alliance of Television 
Association, 5l»08 South Troy St., Chicago, Illinois 60629 

Watch -'epairmen: American Assoc. Watchmakers Institute, 
P,0. Box 11011, Cincimiati, Ohio 45211 

Printing Occupations: Printing Industries of America, Inc. , 1730 North 
Lynn St. , New York, New York 1U020 

Occupations llclated to Agriculture: Contact county extension offices, the 
State Director of Cooperative Extension Service located at your 
land-grant imiversity; or the Extension Service, U.S. Department 
of Agriculture, Washington, D.C. 20250 

Aircraft, Missile and Spacecraft Occupations: National Aeronautics and 
Space Administration, Washington, D.C. 20546 

Atomic Energy Occupations: U.S. Atomic Energy Commission, Washing- 
ton, D.C. 20545 

Baking Occupations: National Bakers Association, 1700 Pennsylvania 
Ave., N.W., Washington, D.C. 2U006 

Drug Industry Occupations: National Pharmaceutical Council, Inc., 1030 
Fifteenth St. , N. W. , Washington, D.C. 20005 



0.cupaUo.,s in necrotics, Elcctromc U,.usW.s ,Vssociatlon, 2001 Eye 

Street, K.W. , Washington, D.C. 20001 
Mimn.^: America.. Association of Pctrolcu.a GeoloKKsts, P.O. Box 979, 

Tulsa, CJUahoma 74101 

1329 E Street, N.W. , Washington, D.C. iOOU* 
Flight . ^nfer, kight Eoginee^s- in— nal As.oc.aUon. 100 

Indiana Avenue, N.W. , Wasiungton. "■,^• 20001 
Aircraft meehanic, ^or-nmon -^^'^;>^ ^^^^^^ 

Aviation Administration Library, HY-b.3U, j?eaer<ti 

Administration, Washington, D. C. 20553 
Air traffic controUers: Same as above. 



1 '< 
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BOOKS AND OTHER PUBLICATIONS 



WORLO AND WORK, McKnight and McKnight Publishing Company 

STUDENT'S PERSONAL ADJUSTMENT TO WORK, Vol. 1, Texas Technical and Industrial 

Education Series 
CAREER OPPORTUNITIES. New York Insurance Company 
JOB GUIDANCE FOR YOUNG PEOPLE, U.S. Bureau of Labor Standards 
THE WORLD OF WORK, Shrader, J. Weston Walch 

THE JOBS YOU GET, Turner-Livingston Reading Series, Follett Publishing Company 

THE JOB YOU WANT, Opportunity Knocks Series, McGraw-Hill Publishing Company 

VOCATIONAL READING SERIES, Follett Publishing Compsny 

JOBS IN YOUR FUTURE, Scope, Job Skills 1, Scholastic Book Services 

CHARM FOR MISS TEEN, Gregg, McGraw-Hill Publishing Company 

YOUR JOB IN DISTRIBUTION, Gregg, McGraw-Hill Publishing Company 

"School Subjects and Jobs," Broschard, Science Research Associates 

"How To Get and Keep the Right Job," Carnation Company 

"How You Can Be a Better Student," Flesch, Sterling Publishing Company 

WHAT EMPLOYERS WANT, Science Research Associates, Inc. 

THE JOBS YOU GET, Opportunity Knocks Series, McGraw-Hill Publishing Company 
VOCATIONAL ADJUSTMENTS, Vol. 1 and 2, Texas Technical & Industrial Education Series, 

University of Texas 
OCCUPATIONS AND CAREERS, Greenleaf, McGraw-Hill Publishing Company 
PICK YOUR JOB AND LAND IT, Edlund & Edlund, Prentice-Hall, Inc. 
SELECTING AN OCCUPATION, Prosser and Sifferd, McKnight 
"Child Labor Law Packet," Florida Department of Comnerce 
FOLLOWING DIRECTIONS, Programmed Reading Study 
"Learning How To Study," Science Research Associates 
TURNER-LIVINGSTON READING SERIES. Follett Publishing Company 
GETTING ALONG WITH OTHERS, Shacker, Science Research Associates 
"Job Information Series," Florida Employn^ent Service 
CO-ED MAGAZINE, VALUE SHEETS, Scholastic Book Service 
"Know How To Dress and Look," Avon Cosmetics Company 
Safety Posters, Workmen's Compensation, Florida Department of Commerce 
YOUR PERSONALITY AND YOUR JOB, Daniel, Science Research Associates 
MODERN CONSUMER EDUCATION, Grolier Educational Corporation 
WORLD OF WORK, #2, Educational Resources, Inc. 

MAKING THE MOST OF YOUR SCHOOL DAYS, McGraw-Hill Publishing Company 
"Mooning for Jinmy, A," National Urban League 
"Stay in School," U.S. Navy Recruiting Service 

"Study Your Way Through School Gerkin , Science Research Associates 
FRIENDS YOU MAKE, THE, Turner-Livingston Reading Series, Follett Publishing Company 
TOWN YOU LIVE IN, THE, Turner-Livingston Reading Series, Follett Publishing Company 
"Facts About Narcotics," Vogel & Vogel , Science Research Associates 
"Facts About Alcohol," McCarthy, Science Research Associates 
"Is Smoking Worth It?" T.B. Association 
"LSD, Insight Or Insanity," Science Research Associates 
WHAT YOU SHOULD KNOW ABOUT DRUGS AND NARCOTICS, The Tallahassee Democrat 
"Your Behavior Problems," English & Foster, Science Research Associates 
AMERICAN HERITAGE SERIES, McGraw-Hill Publishing Company 
CITIZENSHIP IN ACTION SERIES, Follett Publishing Company 
ABOUT HER, Opportunity Knocks, McGraw-Hill Publishing Company 
ABOUT HIM, Opportunity Knocks, McGraw-Hill Publishing Company 
FAMILY YOU BELONG TO, THE, Turner-Livingston Reading Series, Follett Publishing 
Company 
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FILMSTRIPS 



"Fundamentals of Thinking," McGraw-Hill Publishing Company 

"Getting Along with Others," McGraw-Hill Publishing Company 

"Making the Most of Your School Days," McGraw-Hill Publishing Company 

"'Getting a Job and Keeping It," McGraw-Hill Publishing Company 

"New Employee and Fellow Workers, The," McGraw-Hill Publishing Company 

"Guidance Series," Sets 1 through 6, McGraw-Hill Publishing Company 

"World of Work," Guidance Associates 

"Your Boss Is Proud of You," McGraw-Hill Publishing Company 
"How Honest Are You?" Coronet 

"American Heritage," McGraw-Hill Publishing Company 
"Four Who Quit, The," Science Research Associates 
"I Never Went Back," Charles Cahill & Associates, Inc. 
"School Dropout," Coronet 

"What Good Is School?" Science Research Associates 

"Failure," Guidance Associates 

"First Year High School," Guidance Associates 

"Widening Occupational Roles Kit (WORK)," Science Research Associates 
"Improve Your Study Habits," McGraw-Hill Publishing Company 
"Improve Your Reading Habits," McGraw-Hill Publishing Company 
"Improve Your Vocabulary Habits," McGraw-Hill Publishing Company 
"Belonging to a Crowd," Society for Visual Education 
"The Smoking Problem," Society for Visual Education 
"Teen Etiquette Series," McGraw-Hill Publishing Company 
"Using Your Time and Abilities," Jam Handy 
"Leading and Following," Jam Handy 

"To Have a Neighbor Is To Be a Neighbor," McGraw-Hill Publishing Company 
"Understanding Myself and How I Can Understand Other People," McGraw-Hill 

Publishing Company 
"Ways We Influence Others," Society for Visual Education 
"Color in Your Clothes," McGraw-Hill Publishing Company 
"Grooming and Posture," McGraw-Hill Publishing Company 
"Teenaged?" Winthrop Laboratories 

"What Clothes Should I Wear?" McGraw-Hill Publishing Company 
"Personal Appearance," Getting Along with Others Series, McGraw-Hill Publishing 
Company 

"Health Series," Society for Visual Education 

"Developing Social Maturity," McGraw-Hill Publishing Company 

"Dropout, The," Guidance Associates 

"Failure," Guidance Associates 

"Guidance Discussion Series," Jam Handy 

"Who Are You?" Society for Visual Education 

"Getting the Most Out of Your Day," McGraw-Hill Publishing Company 
"Learning To Manage Your Money," Society for Visual Education 
"So Your Budget Won't Budge," McGraw-Hill Publishing Company 
"Etiquette Smooths Away," McGraw-Hill Publishing Company 
"Your Feelings," Jam Handy 

"Why Etiquette in Business?" McGraw-Hill Publishing Company 
"Mental Growth," McGraw-Hill Publishing Company 
"Motivation, Key to Achievement," McGraw-Hill Publishing Company 
"Choosing Your Careers," Guidance Associates Series 
"Finding the Right Job for You," McGraw-Hill Publishing Company 
"Popularity Comes to You," McGraw-Hill Publishing Company 
Q"\re You an Interesting Person?" Filmstrip of the Month Club, Inc. 

ERIC 



FILMS 



"How lo Keep a Job," Coronet 
"Aptitudes and Occupat-^'ons Coronet 
"Developing Responsibility," Coronet 
"Personal Qualities for Job Success," Coronet 
"Your Earning Power/' Coronet 

"Finding Your Life's Work," Vocational Guidance, McGraw-Hill Publishing Company 

"Choosing Your Occupations," Coronet 

"Getting a Job," Encyclopaedia Britannica 

"How To Investigate Vocations," Coronet 

"The Wo!^ld Is Yours," Associate Films 

"Benefits of Looking Ahead," Coronet 

"Finding Your Life's Work," Coronet 

"Control Your Emotions," Coronet 

"Developing Self-Reliance," Coronet 

"How To Take Notes," Coronet 

"Manner of Speaking, A," Educator's Guide 

"In Time of Trouble," McGraw-Hill Publishing Company 

"Mr. Kinley's Feelings," Association Films or Metropolitan Life Insurance Company 

"Automation Hamburger," Burger King 

"The Constitution and Employment Standards," Indiana University 
"Choosing for Happiness," McGraw-Hill Publishing Company 
"Teen Etiquette Series," McGraw-Hill Publishing Company 
"This Way Up," Modern Talking Pictures Services 
"Dropout," Project 4, Channel 4, WJXT-TV 
"Htjrrying Kind, The," U.S. Army Recruiting Service 
"Mooning for Jimmy, A," National Urban League 
"When I'm Old Enough, Goodbye," Coronet 
"Belonging to the Group," Encyclopaedia Britannica 
"Responsibility," McGraw-Hill Publishing Company 
"Are You a Good Citizen?" Coronet 
"Consumer Protection," Coronet 

"Dressin* Up," Association Films or Men's Tie Foundation 
"Preface to a Life," Norwood Films 

"Constitution: One Nation Indivisible," Ford Foundation 

"Body Care & Grooming," McGraw-Hill Publishing Company 

"Balance Your Diet for Health Appearance," Coronet 

"Health Heroes: The Battle Against Disease," Coronet 

"V.D.," County Health Department 

"Feeling Left Out," Coronet 

"Understanding Your Emotions," Coronet 

"Using Year Time and Ability," Guidance Discussion Series 

"Better Use of Leisure Time," Coronet 

"Earning Money While You're Going to School," Coronet 

"Why Budget?" McGraw-Hill Publishing Company 

"Your Thrift Habits," Coronet 

"Anger at Work," International Film Bureau 

"Effective Criticism," Coronet 

"Griper, The," McGraw-Hill Publishing Company 

"Learning From Disappointments," Coronet 

"Other Fellow's Feelings,'' McGraw-Hill Publishing Company 

"Beginning Responsibility: Being on Time," Coronet 

"Johnnie on Aisle III," Associate Films 
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